
RESPONSIBILITIES:  
 
Employer:  
 
Is responsible for the development, implementation, and administration of the personal 
protective equipment administrative practice. This involves:  
 
1. Conducting workplace hazard assessments to determine the presence of hazards which 

necessitate the use of PPE.  

2. Identifying, selecting and purchasing appropriate PPE for employees. Should be done in 
conjunction with the divisional Safety Officer.  

3. Reviewing and updating PPE hazard assessments whenever:  

 a job changes  

 new equipment is used  

 there has been an accident  

 a supervisor or employee requests it  
 
4. Maintaining records on PPE assignments and training.  

5. Providing training, guidance, and assistance to supervisors and employees on the proper 
use, care, and cleaning of approved PPE.  

6. Periodically re-evaluating the suitability of previously selected PPE.  

7. Properly wear, care for, clean and maintain PPE.  

8. Attend training sessions on PPE.  

9. Reviewing, updating, and evaluating the overall effectiveness of PPE use, training, and 
practices.  

 
 
Supervisors:  
 
Supervisors have the primary responsibility for implementing and enforcing PPE use, 
policies and practices in their work area. This involves:  
 
1. Set the example for employees by ensuring that all PPE is always worn at the 

appropriate time and locations when/where required.  

2. Providing appropriate PPE and making it available to employees.  

3. Ensuring that employees are trained on the proper use, care, and cleaning of PPE.  



4. Ensuring that employees properly use and maintain their PPE, and follow the divisional 
PPE policies/practices/procedures and rules.  

 
 
Employees:  
 
The employee is responsible for following the requirements of the administration practice. 
This includes:  
 

 Following divisional PPE policies/practices and rules.  

 Using all personal protective equipment designated and provided for their protection by 
the employer and/or required to be worn by them as stipulated by the Workplace Safety 
& Health regulations.  

 Attending required training sessions.  

 Properly caring for, cleaning, maintaining, and inspecting their PPE.  

 Employees are responsible for inspecting their PPE before and after each use.  

 Notifying supervisor and the Safety Officer when new hazards are introduced or when 
processes are added or changed.  

 

 Informing the supervisor of the need to repair or replace PPE.  
 
Employees who disregard and do not follow PPE policies and rules are subject to 
disciplinary action up to and including termination of employment. 



 
5. Notifying management and the Safety Officer when new hazards are introduced or when 
processes are added or changed.  

6. Ensuring that defective or damaged PPE is immediately disposed of and replaced.  
 
Employees:  
The employee is responsible for following the requirements of the administration practice. 
This includes:  

 Following divisional PPE policies/practices and rules.  

 Using all personal protective equipment designated and provided for their protection by 
the employer and/or required to be worn by them as stipulated by the Workplace Safety & 
Health regulations.  

 Attending required training sessions.  

 Properly caring for, cleaning, maintaining, and inspecting their PPE.  

 Employees are responsible for inspecting their PPE before and after each use.  

 Notifying supervisor and the Safety Officer when new hazards are introduced or when 
processes are added or changed.  
 

 Informing the supervisor of the need to repair or replace PPE.  
 
Employees who disregard and do not follow PPE policies and rules are subject to disciplinary action 

up to and including termination of employment. 


